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1 0. What. is the function of the office in which this record series is created?

The Executive Division of the Department of Industry and Trade provides support services
to all other divisions. The Division also originates agency policy, and acts as
medium between Officlal State offices and divisions of the Depariment of Industry
and Trade in reference to projects designated as in the realm of DIT's jurisdiction.
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. This file contains the following documents (include form numbers and titles, if any,
and file arrangement). .

l.

Documents relating to the development of a Kaolin industry in Georgia ::nformttron
'Iad&hackupqmaterial_ot*the=£easihiiitgaoﬁ:auoh:an-o;erationi

2. Included are Research material and back-up data*—prov1d1ng information on the feas-
ibility of such an operation. y
3. Files are arranged Chronologically.
ATTACH SAMPLES OF THE FILE
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QUESTIONNAIRE Place an "2" in the praper r:l-.u-nv 1¢ ansver teo "YE5,” please ezplaln - ) YES Noﬂ
13. 1s this the Record Copg of the series? o ~ fx1 [ 1
‘ ‘ T
1k, Is there a duplication of this series in another office or agency? : {1 [x]
15. Is the information contained in this series ever summarlzed or bublished? [ 1 [x]
Attach copy of summary or publicatlon
16. Does the series contaln classified information requiring security handling? [ 1 [x]
17. Does the series initiate, amend or terminate agency policies and procedures? [ 1 [x)
18. Could the function be performed if the files were lost or destroyed? [1 X
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? {1 [Xx]
20. Does the record serieg;provide data as input to an EDP file? {1 [x]
$ :
21. Does the record series contain documentation produced as EDP printout? [ 1 [X]

22. Has the Federal Government issued instructions governing the retent1on/dlspo- 111X
sition of these files? .

'23. Will there be a need for. these records 10, 15 years from now? If yes, wnat? | [ [y

2h. REQUIREMENTS The following requires the files to be kept 3 ._years:

a.[JSTATE b.[]STATUTE OF c.[]AUDIT d.[]FEDERAL _e.[]ADMINISTRATIVE f.{HISTORICAL
LAW LIMITATION PERIOD - LAW DECISICHK VALUE
(Cite Law, Statute, or other reason for the retention requirement)

25. AGENCY RECOMMENDATIONS. This agency recommends that The file series be cut off at the end

of each -KJCALENDAR YEAR ~[]FISCAL YEAR -[]OTHER . ,then:
[Xj Hold in the current files area__ . - month(s)/__2 year(s) _
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2] -Bestroy— '
. [xd Transfer to State Archives for permanent retention. (Altered to provide for

[ ] Destroy immediately after cut-off. retirement to Archives

[ ] Other: (Specify) at request of State Re~
cords Section)
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Dept Archives & History
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(fndicate briefly rationale for recommendations above/or write additional remarks):
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